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Date:  ___________________________________________ 
 

 
Name of Site Plan/Project ______________________________________________________________ 
 
Site Location/Address  _________________________________________________________________ 
 
Site Acreage __________________________ Zoning District(s) ________________________________ 
 
Proposed Use(s) ______________________________________________________________________ 
 
____________________________________________________________________________________ 
 

 

 
Name of Applicant ____________________________________________________________________ 
 
Mailing Address______________________________________________________________________ 
 
Daytime Telephone Number ________________________   Fax Number ________________________ 
 
E-mail Address _______________________________________________________________________ 
 
Name of Business (if applicable) _________________________________________________________ 
 

 

 
Name of Property Owner _______________________________________________________________ 
 
Mailing Address ______________________________________________________________________ 
 
Daytime Telephone Number ________________________   Fax Number ________________________ 
 
E-mail Address _______________________________________________________________________ 
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Name of Design Professional ____________________________________________________________ 
 
Name of Contact Person _______________________________________________________________ 
 
Mailing Address______________________________________________________________________ 
 
Daytime Telephone Number ________________________   Fax Number ________________________ 
 
E-mail Address _______________________________________________________________________ 
 
Name of Business (if applicable) _________________________________________________________ 
 

 
General Information 

 
The Design Standards were created as a tool intended to balance the welfare of the public with the interest 
of the individual property owners.  Section 151.240 of the Zoning Ordinance establishes the Design 
Review Commission and its powers. 
 
According to the Design Standards, buildings must be designed to be compatible with the surrounding 
structures.  The Standards state that prototype or franchise designs shall be adapted to reflect the 
Collierville Design Standards.  Parking areas should be designed and landscaped to minimum the visual 
impact of large expanses of asphalt and a large number of vehicles. 
 
Landscaping shall be an integral part of the overall project.  The landscape material proposed for review 
shall be a mixture of evergreen and deciduous that will provide appropriate screening and year-round 
visual impact.  Berming and consolidated planting areas are encouraged to promote natural character and 
increased screening of the site. 
 

Submission Requirement Checklist 

 
The following information shall be submitted with this application.  Failure to submit a complete 
application by the submittal deadline will deem the application incomplete. Incomplete submittals will not 
be placed on the agenda.  Additional information may be required as determined by the Design Review 
Commission and/or Staff to adequately evaluate the proposed site development. 
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Submission Requirement Checklist Continued 

 

� Application submitted to the Planning Division of the Development Department by the deadline. 
� Cover letter or written narrative specifically addressing the submission requirements. 
� Twenty (20) copies (sets) of the cover letter, site plan, color renderings and other information, as 

required.  Plans must be collated into packets and folded to fit into a legal-sized folder. 
� Check payable to the Town of Collierville. (See fee schedule) The fee is non-refundable. 
� Applicant or a representative must be present at the Design Review Commission meeting.  
� Material sample board with manufacturer’s information and exact color noted.  
� Electronic files, JPEG format, of all drawings submitted with the application.  

 

General Design  
� Site Plan drawn to scale noting existing trees to be preserved. 
� Site coverage (percentage pervious surface vs. percentage impervious surface). 
� Building elevations (front, sides, and rear). 

 

Street Improvements and Curb Cuts 

� Locations of curbs, gutters, sidewalks, and paving. 
� Indicate locating and width of curb cuts. 

 

Parking Lots  

� Landscape islands shall be planted with a minimum of 2 inch to 3 inch caliper trees.  Evergreen 
shrubs supplemented with deciduous shrubs shall be installed within each planting island. 

� No more than 15 contiguous parking spaces shall be proposed without the placement of a 
landscape island. 

� Landscape islands shall be a minimum of 10 feet wide and 17 feet long, or 35 feet long if spanning 
the length of two parking spaces.  

 

Mailboxes  

� If exterior style mailboxes proposed, indicate on building elevations or site plan, the location of all 
mailboxes. 

� If exterior style mailboxes proposed, provide cut sheet on style.  

 

Building Numbers  

� Indicate, on building elevations, the location of the building numbers.   
� Provide information regarding the style, materials and color of the proposed numbers.  
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Submission Requirement Checklist Continued 
 

Landscaping  

� New Projects shall meet the minimum front yard open space requirement as noted in section 2.5, 
Table 1 of the Design Standards Manual. 

� Previously developed sites shall attempt to meet the front yard open space requirements whenever 
possible. 

� Landscape Plan shall include a plant list with the names, quantities, height and spread, spacing and 
caliper size of trees at the time of planting.  

� Subsurface irrigation is required for all new projects.   
� Subsurface irrigation for previously developed sites shall be reviewed on a case-by-case basis. 
� Irrigation shall not be installed in rights-of-way, easements, or in such a manner as to cause 

damage to existing trees. 
� Street trees are required on 40 foot centers along the entire street frontage(s).  Street trees shall be 

a minimum of 3 ½ inches in caliper along arterial streets and 2 ½ inches in caliper along collector 
and minor streets.  

� Landscaping shall not be installed within recorded utility easements. 
� Landscaping shall be provided along the perimeter of all sites to serve as a screen. 

 

Vents  

� Indicate, on the building elevations, the location of all proposed vents. 
� All vents shall be screened from the public view. 
� Whenever possible, vents shall be installed on the rear of the building. 

 
 
 
 
 
 
 
 
 

Electric, Gas, Water Meters, Cable, Telephone 
� All such meters shall be located at the rear of the building.  
� Indicate water meter location on the site plan. 
� Indicate, on the building elevations, the location of all such meters. 
� Indicate, on the building elevations, details for screening from the public view, all such meters.  

  Lighting 

 Photometric plan, showing photometric counts throughout the site, and 20-feet across all property  ڤ  
       lines.  
 .Provide minimum and maximum photometric numbers  ڤ  
 .Information about all building lighting shall be provided  ڤ  
 .Provide lighting cut sheets for all exterior lighting, including parking lot and building lighting  ڤ  
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Mechanical Units  

� Indicate, on building elevations or site plan, the location of such units.   
� Indicate, on building elevations or site plan, details for screening from the public view, all such 

units.  
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Acknowledgement 

 
It is understood that approval of the proposed development is conditioned upon full compliance with 
all applicable regulations and ordinances of the Town of Collierville and conditions imposed by the 
applicable Boards and/or Commissions of the Town. In cases where the applicant is not the property 
owner, it is also hereby acknowledged by the property owner that he or she is in full agreement with 
the content of this application. 
 
Applicant: Name of Owner (If different from Applicant) 
  
If an Entity If an Entity 
Name of Entity __________________________ Name of Entity ________________________ 
By ____________________________________ By __________________________________ 
Title __________________________________ Title _________________________________ 
  
If an Individual(s) If an Individual(s) 
Signature ______________________________ Signature ________________________________
Signature ______________________________ Signature ________________________________
 
 
Copies of all required materials and a non-refundable filing fee shall be submitted to the Planning 
Division of the Development Department by the application deadline.  Contact the Planning Division to 
confirm deadline and meeting dates and times. 
 
 


