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Date __________________________________________________________ 

 

 

 

Name of Site Plan/Project _______________________________________________________________ 

 

Site Location _________________________________________________________________________ 

 

Site Acreage __________________________ Proposed Use(s) _________________________________ 

 

Zoning District(s) _____________________________________________________________________ 

 

Approval Requested:        � Master/Preliminary                     � Amendment 

 

Date of Master/Preliminary Approval, if applicable __________________________________________ 

 

Phase ______________ of _______________   

 

 

 

Name of Applicant ____________________________________________________________________ 

 

Mailing Address______________________________________________________________________ 

 

Daytime Telephone Number ________________________   Fax Number ________________________ 

 

E-mail Address _______________________________________________________________________ 

 

Name of Business/Corporation  (if applicable) _______________________________________________ 
 

 

 

Name of Property Owner _______________________________________________________________ 

 

Mailing Address ______________________________________________________________________ 

 

Daytime Telephone Number ________________________   Fax Number ________________________ 

 

E-mail Address _______________________________________________________________________ 
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Name of Design Professional ____________________________________________________________ 
 

Name of Contact Person _______________________________________________________________ 

 

Mailing Address______________________________________________________________________ 

 

Daytime Telephone Number ________________________   Fax Number ________________________ 

 

E-mail Address _______________________________________________________________________ 

 

Name of Business (if applicable) _________________________________________________________ 
 

 

General Information 

 

• Pre-Application Conference with Development Department Staff 

At least two months prior to filing any application for a Planned Development, the prospective 

applicant shall request a pre-application conference with the Department of Development 

Services.   A preliminary development plan shall be submitted to the Planning Commission with 

the application for the Planned Development within six months of the pre-application conference.   

 

• Review and Recommendation of the Planning Commission 

The Planning Commission shall review and make a recommendation to the Board of Mayor and 

Aldermen on all proposed Planned Developments.  Planned Developments are approved, and 

amended, by the Board of Mayor and Aldermen as a Resolution. 

 

• Effect of Approval of Development Plans 

The approved Preliminary Development Plan shall bind the applicant, owner and mortgagee, if 

any, and the Town of Collierville with respect to the contents of such plan.  The Preliminary 

Development Plan shall be used in lieu of a Master Subdivision Plan to comply with the 

provisions of the Subdivision Regulations pertaining to Master Plans.  

 

• Single Ownership  

No tract of land may be considered for or approved as a Planned Development unless such tract is 

under the single ownership of a landowner.  According to the Zoning Ordinance, a landowner may 

be a person, partnership, corporation, association, or any other legal entity entitled to own 

property.  Unless otherwise provided as a condition of approval, the landowner of an adopted 

Planned Development may divide and transfer parts of such development. The transferee shall 

complete each section and use and maintain it in strict conformance with the final development 

plan. 
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• Development Period, Phasing 

Planned Developments are often constructed in phases.  Both the Planning Commission and Board 

of Mayor and Aldermen shall review and approve any proposed phasing plan.  

 

In the absence of a Board of Mayor and Aldermen approved phasing plan, an application for 

approval of a Final Development Plan for the entire Planned Development shall be submitted for 

review by the Planning Commission within two years from and after the date of the action 

approving the Preliminary Development Plan.       

 

• Recording Of Final Plan Document With Registers Office  

After receiving approval from the Board of Mayor and Aldermen, the Planned Development 

Master Plan shall be recorded at the Shelby County Register of Deeds Office.  The Master Plan 

shall contain, at a minimum, the design elements by which the Planned Development shall be 

governed and conditions of approval from the various boards and commissions involved in the 

review and approval of the site plan and related design elements. 

 

Submission Requirement Checklist 

 

� Application submitted to the Planning Division of the Development Department by the deadline. 

� Cover letter or written narrative explaining the purpose of the request in sufficient detail.  If this 

is a phase of an already approved Planned Development, within the context of the cover letter the 

applicant shall explain how the proposed development conforms, or does not conform, to the 

approved Planned Development Master Plan.  If this is a request to amend an approved Planned 

Development, the applicant shall provide copies of the approved Planned Development Master 

Plan with new text in red and text to be deleted in strikethrough. 

� Twenty (20) copies (sets) of the cover letter, site plan and other information, as required.  

� Two sets of mailing labels (adhesive) including the names and mailing addresses of all property 

owners within five hundred (500) feet of each property line.  

� Check payable to the Town of Collierville. (See fee schedule)  

� Applicant or a representative must be present at the Planning Commission meeting.  

� Electronic files, JPEG format, of all drawings and color renderings submitted. 

� One (1) color copy (no larger than 11” x 17”) of vicinity map, site plan, and any other submitted 

drawings.  

� Any additional information as required by the Planning Commission necessary to evaluate the 

character and impact of the proposed site development. 
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Submission Requirement Checklist Continued 

 

Outline/Master Plan  

� Legal description of the total site proposed for development, including a statement of present and 

proposed ownership and present and proposed zoning.  

� A statement of planning objectives to be achieved by the PUD through the particular approach 

proposed by the applicant, including a description of the character of the proposed development 

and the rationale behind the assumptions and choices made by the applicant.  

� A development schedule indicating the approximate date when construction, or phases of 

construction, of the PUD can be expected to begin and be completed.  

� A statement of the applicant’s intentions with regard to the future selling or leasing of all or 

portions of the PUD, such as land areas, dwelling units, etc.  

� A statement setting forth in detail either (1) the exceptions which are required from the zoning and 

subdivision regulations, otherwise applicable to the property, to permit the development of the 

proposed PUD; or (2) the bulk regulations under which the PUD is proposed to develop.  

� Quantitative data for the following:  

- Total number and type of dwelling units.  

- Parcel size(s) for each type of development (residential types and non-residential uses). 

- Proposed lot coverage of buildings and structures.  

- Gross and net residential densities by type of development and overall. 

- Amount of open space, including separate figures for total amount, usable open space, and by 

type of development.  

- Maximum Floor Area Ratio and square footage of non-residential construction, including 

separate figures for commercial and industrial facilities.  

- Maximum total land area, expressed in acres and as a percent of the total development area, 

proposed to be devoted to commercial or industrial uses. 

- Minimum land area, expressed in acres and as a percent of the total development area, 

proposed to be devoted to public and private open space. 

- Minimum land area, expressed in acres and as a percent of the total development area, 

proposed to be devoted to streets.  

- Economic feasibility studies or market analysis, as requested by Town Staff or a 

board/commission.   

 

 



TOWN OF COLLIERVILLE 

Planning Commission 

Planned Development Application Form 

Planning Division • Development Department 

500 Poplar View Parkway • Collierville, Tennessee  38017 • Telephone (901) 457-2360 • Fax (901) 457-2354 
   

 Last updated 3-7-07                                                                                  page 5 of 8 

 

Submission Requirement Checklist Continued 

 

Site Plan and Supporting Maps/Drawings 

� Existing site conditions, including contours at two-foot intervals, water courses, 

floodplains/floodways, unique natural features, and forest cover.  

� Proposed lot lines with related examples of plot plans.  

� Map of proposed development and adjacent existing developments to indicate relationships 

between the proposed and existing developments. 

� Map illustrating the land uses within the proposed PUD and the zoning classification and land use 

of each parcel adjacent to the development to indicate relationships between the proposed 

development and existing and proposed adjacent areas. 

� Location and floor area size of all existing and proposed buildings, structures and other 

improvements, including maximum heights. 

� Preliminary elevations and/or architectural renderings of typical structures and improvements.  

� Location and size in acres or square feet of all areas to be conveyed, dedicated or reserved as 

common open space, public parks, recreational areas, school sites and similar public and semi-

public uses.  

� Existing and proposed circulation system of arterial, collector and local streets including off-street 

parking areas, service areas, loading areas and major points of access to public rights-of-way. 

� Existing and proposed pedestrian circulation system, including its interrelationships with the 

vehicular circulation system, indicating proposed treatments of points of conflict.  

� Existing and proposed utility systems including sanitary sewers, storm sewers, water lines and 

drainage.  (Detailed drainage plans and calculations will be required with final development 

plans.)  

� General landscape plan for streetscapes, Common Open Spaces, parking areas and medians.  

� Landscape and screening plan(s) for the perimeter of the development and between different land 

uses with the PUD. 

 

 

 

Master/Preliminary Site Plan Applications  

� Tree Survey/Conceptual Tree Preservation/Protection Plan – Identify by tree species all trees 

eight (8) inches in diameter or larger in accordance with Section 151.267 of the Zoning Ordinance.  

The Conceptual Tree Preservation and Protection Plan shall be drawn to the same scale as the 

Preliminary Site Plan.  Include the total number of trees proposed for preservation and total 

proposed for removal.    

� Stormwater Management – Existing and proposed topography based upon mean sea level shall 

be denoted on plan.  The general location and size of required stormwater detention structure(s) 

shall also be delineated on plan.  Stormwater calculations may be required by Town Engineer 

upon submittal of a plan depicting general location and size of required stormwater detention 

system, general routing of storm sewer lines, and location(s) of discharge point(s).  
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� Traffic Impact Information – Existing Average Daily Traffic (ADT) of the roadway network 

adjacent to the site.  Projected traffic generation and distribution to the roadway network of the  

development as referenced in ITE Trip Generation Manual, latest edition. Items may include, but 

not be limited to:  sight distance, on-site traffic circulation, impacts on adjacent intersections, 

auxiliary lanes, level of service analysis, signal warrant and/or timing analysis, etc. 
� Water and Sewer Flow Projections – Applicant shall provide an estimate of the water system 

pressure and flows required by the development as well as the average and peak sewer flows 

generated by the development. 

� Water and Sanitary Sewer Mains – General routing of sanitary sewer mains and water 

distribution piping to serve the development. 

 

Submission Requirement Checklist Continued 

 

Final Site Plan Applications  

� Denote specific deviations from the approved Preliminary Site Plan and provide written 

justification for each deviation. 

� Certification by a licensed surveyor that the boundaries have been surveyed and are true and 

correct and that all encroachments, easements, and right-of-ways are accurately shown. 

� Final Tree Preservation/Protection Plan – Identify tree species, caliper size, and location of all 

trees eight (8) inches in diameter or larger in accordance with Section 151.267 of the Zoning 

Ordinance.  Include the total number of trees proposed for preservation and total proposed for 

removal.  Tree Preservation and Protection Plan shall be drawn to the same scale as the Final Site 

Plan.  The plan shall include location and method of protective measures to be implemented 

during development of the site and mitigation measures to be introduced to replace trees removed 

as a result of development of the site.  

� Stormwater Management – Existing and proposed topography based upon mean sea level shall 

be denoted on plan.  The specific location and size of required stormwater detention structure(s) 

shall also be delineated on plan.  Detailed stormwater calculations and design details as required 

by Town Engineer shall be submitted.  General routing of storm sewer lines to serve the 

development showing point(s) of discharge shall also be depicted on stormwater plan.  

� Traffic Impact Analysis – Based upon existing and projected traffic generation and distribution  

along streets serving the development site as referenced in ITE Trip Generation Manual, latest 

edition, the applicant may be required by the Town Engineer, Planning Commission and/or Board 

of Mayor and Aldermen to submit a traffic impact analysis prepared by a design professional for 

consideration in assessing the impact upon local road systems.  Items may include, but not limited 

to:  Sight distance, on-site traffic circulation, impacts on adjacent intersections, auxiliary lanes, 

level of service analysis, signal warrant and/or timing analysis, etc. 

� Floodway (CLOMR and LOMR) – A certified copy of an application for Conditional Letter of 

Map Revision (CLOMR) shall be submitted for consideration by the Town prior to consideration 

of approval of a site plan by the Board of Mayor and Aldermen.  The applicant, prior to recording 
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of the final site plan, shall submit to the Town a certified copy of an application for Letter of Map 

Revision (LOMR). 
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Acknowledgement 

It is understood that approval of the proposed development is conditioned upon full compliance with 

all applicable regulations and ordinances of the Town of Collierville and conditions imposed by the 

applicable Boards and/or Commissions of the Town. In cases where the applicant is not the property 

owner, it is also hereby acknowledged by the property owner that he or she is in full agreement with 

the content of this application. 

 

It is understood that: 

1. The applicant and owner bear the responsibility to submit a complete application package 

by the application submittal deadline. 

 

2. If all required materials/documents are not submitted to and received by the Planning 

Division of the Development Services Department by the deadline, the application will 

NOT be accepted or posted on the Planning Commission Agenda. 

 

3. By signing this document, the applicant and owner accept the above conditions. 

 

Copy and use additional pages if necessary. 

Applicant: Owner*  (If different from applicant.   

                If same, note “same”): 

 
 

*Owner information is required. 

If an Entity If an Entity 

Name of Entity _________________________ Name of Entity ________________________ 

 

By (Signature)__________________________ 

 

By (Signature) _________________________ 

 

Print Name ____________________________ 

 

Title _________________________________ 

 

Print Name ____________________________ 

 

Title _________________________________ 

  

If an Individual(s) If an Individual(s) 

 

Print Name ____________________________ 

 

Print Name ________________________________

 

Signature ______________________________ 

 

Signature ________________________________

 

 

Print Name ____________________________ 

 

 

Print Name ________________________________

 

Signature ______________________________ 

 

Signature ________________________________

 


